FMLA DECISION TREE

START

Employee
requests Leave, is
absent more than

3 days, or

employer “on
notice”

Is the Leave due
to the employee's
illness, injury,
pregnancy,

Is the Leave due
to a spouse, child,
or parent's iliness,

childbirth, care of a injury, a spouse’s

newborn, foster
care placement or
adoption of a
child?

or a qualified military
exigency?

pregnancy, childbirth,

Is the Leave due to the
need for an eligible
employee, who is the

spouse, child, parent, or
next of kin, to care for a —}@
Servicemember who
incurred a serious injury

or illness in the line of
duty?

Is the absence
due to the
employee's

member's
injury or
illness?

\'4

YES

Has the employee been

employed for at least 12
mos. and worked at least —}@
1250 hrs. in the last 12

mos.?

FMLA DOES
NOT APPLY

v

Is the

need to care @ absence due
for a Service- to a qualified

exingency?

Is the absence
due to the care
of a newborn or
the placement
I . ] of a child for
adoption or
foster care

within 12
months of birth

or placement?

Has the employee
ever taken 26
weeks to care for
the same injury or
iliness of the same
Servicemember?

FMLA is Ilkely
applicable.

Is the
absence due
to the

. empkmze’sl or l

employee’'s
spouse
pregnancy?

Has the employee
taken 12 weeks of
FMLA leave within
the last 12
months?

Does the
completed FMLA
certification form

and leave request
support the need

for the absence?

¢
-

NO

The City has met FMLA
obligation and the
employee is not entitled
to FMLA leave at this
time.

NO

FMLA APPLIES

Employee is eligible for up to 12
—>| weeks of leave, or if leave is taken }¢—
for care of a Servicemember, for

26 weeks of leave

(9

?

Is the absence
due to
hospitalization or
an incapacity
longer than 3
days that requires
continuing
treatment by a
health care
provider?

L@

A4

Is the absence due to
(1) a health condition
that requires multiple
treatments or (2) a
chronic condition
supervised by a
healthcare provider
that could cause
absence from work or
school?

@

FMLA PROBABLY

NOT APPLICABLE

Further investigation
may be required.
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